
 

 

PRINCE GEORGE COUNTY, VIRGINIA 

 
February 2021 

  

MANAGER V, SPORTS & TOURISM 

 

 FLSA Status: Exempt 

GENERAL DEFINITION AND CONDITIONS OF WORK: 

Performs difficult professional and responsible for administrative work planning, organizing and directing athletic 

programs both recreational and travel/tourism based; does related work as required.  Work is performed under general 

supervision.  Supervision is exercised over subordinate personnel.   

 

This is light work requiring the exertion of up to 20 pounds of force occasionally, up to 10 pounds of force frequently, 

and a negligible amount of force constantly to move objects; work requires reaching, walking, lifting, and grasping; 

vocal communication is required for expressing or exchanging ideas by means of the spoken word; hearing is required 

to perceive information at normal spoken word levels; visual acuity is required for preparing and analyzing written or 

computer data, use of measuring devices, operation of machines, operation of motor vehicles or equipment, 

determining the accuracy and thoroughness of work, and observing general surroundings and activities; the worker is 

subject to inside and outside environmental conditions.  

 

ESSENTIAL FUNCTIONS/TYPICAL TASKS: 

Planning, organizing and supervising athletic events; recruiting and supervising game officials, volunteers and 

coaches; maintaining records and files; preparing reports. 
(The following tasks are intended only as illustrations of the various types of work performed. The omission of specific duties does not exclude them 

from the position if the work is similar, related, or a logical assignment to the position.) 

Plans, organizes and directs a comprehensive athletics program for all age groups; 

Recruits, trains and supervises game officials, referees, coaches and field supervisors in support of teams and games; 

Develops strategic partnerships and relationships with various community, regional, and national support organizations, 

accommodation and hospitality businesses, sport facilities, and sponsors to support travel sports event initiatives within 

Prince George County; 

Actively collects information and relevant updates pertaining to sports tourism industry trends, developments, research, 

funding and events to be able to respond to community inquiries; 

Implements the Sports Tourism Strategy including development of a work plan, identification of short and long-term 

objectives and action plans, timelines, budgets, deliverables and performance measurement indicators; 

Plans and develops a series of sports hosting community resources and promote these resources to community 

stakeholders; 

Manages a database of available travel sports events and prepares or assists in the preparation of bids; 

Tracks economic impact of sporting events; 

Supervises sports tournaments; 

Propose, produce, execute and manage tournament contracts; 

Execute the invoicing of all tournament billing; 

Verifies, by on site evaluation, that all aspects of athletic play are meeting goals set by department including, field 

preparation, sportsmanship, use of equipment and facilities, safety and competition; 

Prepares schedules for athletic activities, coordinating the availability of playing sites; prepares rules, policies and 

guidelines for participants; supervises allocation of facilities and equipment; 

Plans, organizes and promotes athletic programs; 

Works closely with public schools, County residents and organizations on sports programs; 

Inspects all recreation facilities and equipment periodically to determine maintenance needs; relays needs to maintenance 

department; makes minor repairs to equipment; 

Maintains athletic equipment, including researching prices, purchasing, inventory and distribution; 

Prepares and recommends budget for athletic programs and sports tourism tournaments; 

Coordinates  & manages field use/rental with outside organizations for tournaments on a local, state and national level; 



Participates in emergency response operations as required in a declared emergency by County officials; completes 

required NIMS training as a condition of employment; 

Must have a valid Virginia Driver’s License; 

Performs related tasks as required. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 

Thorough knowledge of sports; thorough knowledge of modern principles and practices of recreation and physical 

education; ability to plan and supervise the work of subordinates; ability to establish and maintain effective working 

relationships with community officials, associates, volunteer groups, program participants, and the general public; 

knowledge of event planning, special events coordination, and media relations; strong customer service skills; ability to 

work independently and/or collaboratively with others; critical thinking skills with the ability to problem solve and make 

sound decisions, including but not limited to, under pressure and in emergency situations; ability to present ideas and 

recommendations clearly and concisely both orally and in writing; project management skills; ability to develop and 

initiate marketing strategies focused on sports tourism expansion; ability to secure and maintain sponsorships for the 

department. 

 

EDUCATION AND EXPERIENCE: 

Any combination of education and experience equivalent to graduation from an accredited community college with major 

course work in recreation or related field and considerable experience in supervising community or group recreation 

activities and staff.  Flexibility in work hours will be required; evenings, weekends and some holidays required. 

 


